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AGENDA PREPARATION AND DISSEMINATION

The Board Chairperson in consultation with the Superintendent (or designee) shall prepare all

agendas and Board packets for meetings of the Board.

Items to be placed on the agenda should be received by the Board Chair and/or the
Superintendent at least ten days prior to the meeting. Every Board member has the right to
request items to be placed on the agenda. Matters not included in the agenda may be presented
during the meeting provided the Board agrees to discuss the matter. The Board may choose not
to deal with every agenda item. Inclusion of items in the Board Packet will be at the discretion of

the Board Chairperson in consultation with the Superintendent.

Consistent with RSA 91-A:3 and the laws pertaining to student and family privacy rights, the
Board will not place any matter on the public meeting agenda that is to be properly discussed in a
non-public session. This shall not preclude the Board from giving notice of its intent to hold or

enter into a non-public session and the statutory reason for doing such.

Any Board member, staff member, student, or citizen of the District may suggest items of
business. The inclusion of items suggested by staff members, students, or citizens shall be at the

discretion of the Board Chairperson.

The Board shall follow the order of business set up by the agenda unless the order is altered by a
majority vote of the members present. Items of business not on the agenda may be discussed and
acted upon if a majority of the Board agrees to consider them. The Board, however, may not
revise Board policies, or adopt new ones, unless such action has been scheduled, or unless there

1S an emergency.



The agenda (Board Packets) should be distributed if possible to Board members at least five days
prior to the Board meeting. Board Members shall be expected to read the information provided
them and to contact the Board Chair to request additional information that may be deemed
necessary to assist them in their decision-making responsibilities. Board Packets shall not
include supporting materials presented to the Board by any Board member, staff member,

student, or any other person unless approved by the Board Chairperson.

When the final agenda has been established, it will be made available to the public, posted on the
District’s website. Members of the public who wish to speak at Board meetings regarding an
agenda item are encouraged to contact the Board Chair prior to the Board meeting. Additionally,
the Board reserves the right to limit public discussion at Board meetings to agenda items only.
Supporting materials sent with the agenda are subject to disclosure by the Right-to-Know law.
Therefore, both the agenda and the supporting materials may be reviewed by the public prior to
the meeting. Any supporting materials that contain confidential information, which is exempt
from disclosure and where the Board has a legal duty to maintain the confidentiality of the
information, shall be clearly marked as confidential. Board members shall not disclose any
materials marked as confidential or otherwise exempt from disclosure under the Right-to-Know

law.

Notices of meeting shall be consistently posted on the District’s web site in a reasonably

accessible location.

A consent agenda may be used at School Board meetings to cover the following actions:
accepting resignations and/or nominations for professional staff persons when supported by

written documentation.

Legal Reference:
RSA 91-A:5, IX.

Adopted: June 15, 2016

It Reading: October 18, 2017
2nd Reading: November 15, 2017
31 Reading: February 21, 2018



Adopted: February 21, 2018 (as amended)

It Reading: February 19, 2026 (as amended)
2nd Reading: April 8, 2026 (as amended)



(COOP) Meeting Minutes

Priority/ Required by law

BEDG

MEETING MINUTES

A. Minutes Required.

Under RSA 91-A, the school board, and each of the school board's committees
(irrespective of whether standing or ad hoc, and irrespective of whether deemed a
sub-committee or an advisory committee) is required to keep minutes for every
"meeting" as defined under 91-A:2, I. As used below, "Board" shall mean and
include the district school board, and each such board committee.

The Board will appoint a recording secretary to prepare the minutes of each
meeting. Should the person so appointed be absent from all or part of a meeting
(e.g., non-public session), the Chair, subject to being overruled by the Board,
shall appoint a person to take the minutes.

In addition to “minutes” as described below, a more comprehensive “record”
and/or “decision” may be required in the event of a “hearing” regarding individual
rights/claims (e.g., teacher non-renewal, student expulsion, manifest educational
hardship, etc.). In such instances, the Board and/or Superintendent should
consult with counsel to assure that any statutory or regulatory requirements are
satisfied.

. Required Content of Minutes.

At a minimum, all minutes, including minutes of non-public sessions, must
include:

1. the names of members participating;

2. persons appearing before or addressing the School Board
(members of the public who do not address the board, and are
there as attendees only, do not need to be identified);

3. a brief description of each subject matter discussed;

4. identification of each member who made a first or second of any
motion;



a record of all final decisions;

when a recorded or roll call vote on a motion is required by law or
called for by the Chair (or other presiding officer), a record of how
each board member voted on the motion;

in the event that a board member objects to the subject matter
discussed by the board, if the board continues the discussion above
the member's objection, and upon the request of the objecting
member, then - and irrespective of whether the objection/discussion
occurred in public or non-public session - the public minutes shall
also reflect (i) the objecting member's name, (ii) a statement that
the member objected, and (iii) a "reference to the provision of RSA
91-A:3, Il that was the basis for the objection and discussion." (See
RSA 91-A:2, ll-a.);

the name of the person who produced or prepared the minutes (i.e.,
minute taker/recording clerk); and

the start and end times of the meeting.

NOTE: See Section D below for additional content requirements for minutes of any meeting at
which the Board enters a non-public session.

C. Approval and Access to Minutes.

Approval and availability of minutes will depend in part on whether the minutes
are of a public or non-public session, and as to non-public minutes, whether they
are sealed or not. “Approved minutes” refers to the final version of minutes
approved by vote of the Board. “Draft minutes” refers to minutes that have not
been formally approved by the Board. “Sealed minutes” refers to minutes from a
non-public session and which the Board has determined should not be disclosed
pursuant to RSA 91-A:3, lll and as discussed in Section D, and paragraph C5,

below.

2.

Location and Retention of Minutes. In accordance with Board
policy EH, and N.H. Dept. of Education rule Ed 302.02 (j), all
minutes will be kept at the office of the Superintendent. Minutes for
non-public sessions that have not been sealed shall be kept in the
same location and indexed in the same manner as for public
minutes.

Access to Approved & Unsealed Minutes. Approved and unsealed
minutes shall be available for inspection by the public during the




normal business hours of the SAU office, and in accordance with
RSA 91-A:2 through 91-A:4 (subject to the exemptions stated in
RSA 91-A:5), and Board policy EH. Requests for access to minutes
shall be processed in accordance with District administrative
procedures EH-R.

Additionally, all approved and unsealed minutes shall be posted in
a consistent and reasonably accessible location on the District's
web site, or the web site shall contain a notice describing where the
minutes may be reviewed and copies requested.

. Access to Draft Minutes and Minute Preparation Materials. “Draft”

or “unapproved” minutes that have not been sealed will be available
for inspection upon request at the SAU office during normal
business hours. Drafts for public sessions must be available within
5 business days of the meeting, while drafts of non-public session
minutes that have not been sealed by the Board must be available
within 72 hours (3 calendar days) of the meeting.

Notes and other materials used in the preparation of the minutes
must be retained until the minutes are approved or finalized and
shall likewise be available for inspection during that period.

. Approval of All Minutes Other Than Sealed. Draft public minutes
and non-public minutes that were not sealed will be circulated to
the members of the Board before the meeting at which they are to
be approved. Board members may send suggested changes back
to the minute recorder without copying the other members.
Changes made by the Board to draft minutes shall be recorded
either by (i) retaining the draft with the final approved minutes ,
(ihincluding notations (e.g., “redline” edits) in the final approved
minutes, or (iii) outlined/described in the minutes of the meeting at
which the Board approved.

. Approval of Sealed Non-Public Minutes of Non-Public Sessions.

Unless previously sealed by the Board, draft minutes for all non-
public sessions will be made available for public inspection within
seventy-two (72) hours after the non-public session.

Drafts of non-public minutes will be provided to the Board, either (i)
at the conclusion of the non-public session and may be approved at
the time, prior to any vote to seal, or (ii) if sealed, provided to Board
at the meeting, if any, at which they are to be approved. If copies
of draft, sealed minutes are provided to Board members for the



purpose of review and/or approval, the copies shall be recovered
by the Chair or recording clerk and destroyed. Only the official
record copy may be retained, with a list maintained for sealed non-
public minutes as described in Section D, below.

D. Special Provisions for Minutes Relating to Non-Public Sessions.

For any public meeting that includes a non-public session, additional information
beyond that discussed in paragraphs B.1-9, is required both for the public
meeting minutes, and for minutes specific to the non-public session, irrespective
of whether the non-public minutes are “sealed” (see discussion in Paragraph D.2,
below).

1. Information Regarding Non-Public Session Included in Public Minutes.
The public minutes of the meeting at which the non-public session occurs
must include the statutory reason given in the motion as the foundation
for each non-public session, as well as a roll call record of how each
Board member voted on the motion to enter. Public minutes must also
reflect any motion to seal, along with the statutory reason permitting the
sealing (see D.2, below), and record how each member voted on the
motion to seal.

2. Sealing Non-Public Minutes.

a. As used in this policy, “sealed” minutes in reference to minutes of
non-public sessions, means that the Board determined by 2/3
majority vote in public session that “divulgence of the information”
(i.e., information in the minutes of the non-public session):

i. Would affect adversely the reputation of a person other
than a Board member;

ii. Would render ineffective the action/proposed action taken
in non-public session; or

iii. Pertains to matters relating the preparation for and carrying
out of all emergency functions intended to thwart a
deliberate act intended to result in widespread or severe
damage to property or widespread injury or loss of life (i.e.,
terrorism).



b. A motion to seal, if any, should be the first item of public business
after the Board exits the non-public session, and must state one of
the three grounds above allowing sealing.

c. If the minutes are not prepared/approved during the non-public
sessions itself, the Board should discuss the content of the
minutes prior to exiting so that any vote to seal will be an informed
vote.

d. When making or voting upon a motion to seal, the movant/Board
should consider and state the duration that minutes be sealed
based upon the grounds supporting the sealing. This can be done
either by stating a date they sealed until, or a date by which the
Board might review the minutes' status. For instance, minutes
sealed because divulgence of the information would likely affect
adversely the reputation of a person other than a member of the
Board might be remain sealed permanently, while minutes sealed
because disclosure would “render the action ineffective” should be
sealed only for as long as that reason exists or is anticipated to
exist. Pursuant to RSA 91-A:3, lll, non-public minutes relating to
discussion about lease, purchase or sale of property (91-A:3, 11(d))
must be made available “as soon as practicable after the
transaction has closed or the Board has decided not to proceed
with the transaction.”

3. Minutes of the Non-Public Session ltself. In addition to the information
included in all minutes as described in paragraphs B.1-9, above, minutes
of the non-public session must include “all actions” and decisions (i.e.,
votes, including negative votes) taken by the Board, with a record of how
each member voted. If the Board does not “seal” the minutes of the non-
public session, then such information must be disclosed to the public
within 72 hours of the close of the meeting.

4. Sealed Minutes List. In order to comply with RSA 91-A:3, Ill, the
Superintendent is directed to maintain a list of all sealed minutes for non-
public sessions occurring after July 1, 2021. The list (referred to as the
“Sealed Minutes List”) shall include:

a. the name of the public body (e.g., School Board, Policy
Committee, etc.);



b. the date, time and location of the public meeting (from meeting
notice);

c. the start and end times of the non-public session;

d. the specific grounds upon which the non-public session occurred
(e.g., RSA 91-A:3, Il (b) and (c), etc.);

e. the specific grounds upon which the minutes were sealed (e.g.,
“disclosure would render the action ineffective” or “disclosure
would likely adversely affect the reputation of a non-board
member,” etc.);

f. the date the vote to seal the minutes occurred;

g. the date, if any stated in the original motion or subsequently, on
which the sealed minutes will be unsealed; the motion to seal
should,when possible, state the date the minutes should be
unsealed or at least reviewed by the Board or other public body;
and

h. the date, if any, of a subsequent decision to unseal the minutes.

The Sealed Minutes List shall be updated each time the public body seals
non-public minutes, and the updated List shall be made available as soon
as practicable for public disclosure.

Reviewing and Unsealing Previously Sealed Minutes. Pursuant to RSA
91-A:3, IV, starting on October 3, 2023, sealed minutes must either be
reviewed within each ten year period or unsealed no later than expiration
of ten years following the date they were sealed or last reviewed. The
Board will review previously sealed minutes within the ten year period and
those sealed minutes shall be unsealed by maijority vote of the Board if
the circumstances justifying sealing the minutes no longer apply. The
Superintendent or Board Chair or their designee shall identify and bring to
the Board's attention minutes which have been sealed because
disclosure would render the proposed action ineffective where the action
has been completed and the minutes no longer need to be sealed. The
Superintendent or Board Chair or their designee will also identify any
other sealed minutes where the justification for sealing no longer applies
due to the passage of time. Generally, non-public session minutes
sealed because divulgence of the information would likely affect
adversely the reputation of a person other than a member of the School
Board, will remain sealed.




Legal References:

RSA 91-A:2 Il, Public Records and Meetings: Meetings Open to Public

RSA 91-A:2, Il-a,

RSA 91-A:3 Illl, Public Records and Meetings: Non-Public Sessions

RSA 91-A: 4 |, Public Records and Meetings: Minutes and Records available for Public
Inspection

1st Reading:  October 18, 2017

2" Reading: January 17, 2018 (as amended)
39 Reading: February 21, 2018

Adopted: February 21, 2018 (as amended)

1st Reading: December 11, 2024 (as amended)
2 Reading: January 15, 2025

3 Reading: January 15, 2025 (waived)
Adopted: January 15, 2025)

1st Reading: November 12, 2025 (as amended)
2 Reading: April 8, 2026 (as amended)




SALL 41
HOLLISBRODKLINE
Policy: JLCF

Section: Section J - Students

(COOP) Wellness Policy
Status: Priority/ Required by Law

JLCF

WELLNESS POLICY

The District recognizes the importance of proper nutrition and developmentally appropriate physical activity as ways of
promoting healthy lifestyles, which are believed to minimize the risk of childhood obesity, and preventing other diet-related
chronic diseases. The District also recognizes that health and student success are inter-related. It is, therefore, the goal of the
District that the learning environment positively influences a student's understanding and habits as they relate to good
nutrition and physical activity.

This policy outlines the District's approach to ensuring environments and opportunities for all students to practice healthy
eating and physical activity behaviors throughout the school day while minimizing commercial distractions. This policy applies
to all students, staff and schools in SAU 41.

I. SAU 41 WELLNESS COMMITTEE.

The Superintendent, in consultation with the Business Administrator or their designee, will facilitate development of updates to
the SAU 41 Wellness Policy, subject to each School Board’s approval, and will oversee compliance with the policy. In addition,
the Superintendent or their designee shall designate a Building Wellness Coordinator for each school to help ensure compliance
with this policy at the building level. Additionally, the Wellness Committee is charged with making recommendations relative to
the objectives and requirements of Board policy IMAH: Daily Physical Activity.

The Superintendent shall convene a representative “SAU 41 Wellness Committee”, whose functions will include review and
recommendations regarding implementation of and updates to this policy, and establishment of specific goals for nutrition
promotion, education and physical activity.

The Superintendent or their designee shall serve as the Chairperson of the SAU 41Wellness Committee, and shall maintain an
updated roster of Building Wellness Coordinators and persons serving on the Committee.

The SAU 41 Wellness Committee shall meet no less than three times per school year.

The SAU 41 Wellness Committee should represent each school and the diversity of the community, and to the extent possible
the Superintendent or their designee, the Director of Food Nutrition, each building Wellness coordinator, parents, students,
physical education teachers, health education teachers, school counselors, a school administrators, a school board member,
outside health professionals, and members of the public.

Staff appointments to the SAU 41 Wellness Committee will be made by the Superintendent or their designee. The School Board
Chair shall appoint the School Board member. Remaining members, other than those who are ex officio, shall be appointed
and approved by the SAU 41 Wellness Committee or the Superintendent or their designee.



As a statutory committee, the Wellness Committee shall comply with the requirements of RSA 91-A regarding meetings.

Il. WELLNESS POLICY IMPLEMENTATION, MONITORING, ACCOUNTABILITY AND COMMUNITY ENGAGEMENT.

A. Implementation Plan.

The SAU41 Wellness Committee Chair, with the assistance of the Wellness Committee, will develop a baseline school level
assessment using resources based on the Centers for Disease Control and Prevention’s School Health Index, and tools
available through such programs as the Alliance for a Healthier Generation America’s Healthiest Schools program, and
create an action plan and generate an annual progress report. The school-level assessment/report should be completed by
September 30t of each school year and presented to the Superintendent.

B. Annual Notification of Policy.

The SAU will annually inform families and the public of basic information about this policy, including its content, any
updates to the policy, and implementation status. The SAU will make this information available via the SAU 41

website. This information will include the contact information of the SAU 41 official(s) chairing the Wellness Committee
(i.e., the Superintendent or their designee), in addition to how the public can get involved with the SAU 41 Wellness
Committee.

C. Triennial Progress Assessments.

Every three years, the Business Administrator or their designee will assess:

e The extent to which each of the SAU 41 schools are in compliance with the wellness policy; and

e A description of the progress made in attaining the goals of the SAU’s Wellness Policy.

The SAU 41 Wellness Committee will make recommendations to update the SAU 41 Wellness Policy based on the results of
the annual action plan and triennial assessments and/or as SAU 41 priorities change; community needs change; wellness
goals are met; new health science, information, and technology emerges; and new Federal or state guidance or standards
are issued. The Boards will review and act upon such assessments as required or as the Boards deem appropriate.

D. Recordkeeping.

The Superintendent or their designee will retain records related to this Policy, to include at least the following:

e The SAU 41 Wellness Policy;
e The most recent assessment on the implementation of the local school wellness policy;

e Documentation on how the SAU 41 Wellness Policy and Policy assessments are/were made available to the
public;

e Documentation confirming annual compliance with the requirement that SAU 41 Wellness Policy, including
updates, and the most recent assessment on the implementation of the Policy have been made available to the
public; and

e Documentation of efforts to review and update the SAU 41 Wellness Policy; including who is/was involved in each
update and methods the SAU uses to make stakeholders aware of opportunities to participate on the SAU 41
Wellness Committee.

E. Community Involvement, Outreach and Communications.

The SAU will communicate ways in which representatives of the SAU 41 Wellness Committee and others can participate in
the development, implementation and periodic review and update of the wellness policy through a variety of means
appropriate for all districts. The SAU will also inform parents/guardians of the improvements that have been made to



school meals and compliance with school meal standards, availability of child nutrition programs and how to apply, and a
description of and compliance with Smart Snacks in School nutrition standards.

lll. NUTRITION.

A. School Meals.

All schools within the SAU participate in USDA child nutrition programs, including the National School Lunch Program
(NSLP) and the School Breakfast Program (SBP). SAU 41 schools are committed to offering school meals that:

® Are accessible to all students;

e Are appealing and attractive to children;

e Are served in clean and pleasant settings;

e Promote healthy food and beverage choices; and

e Meet or exceed current nutrition requirements established by local, state, and Federal statutes and
regulations. The SAU offers reimbursable school meals that meet USDA nutrition standards, which may be
found at:

https://www.fns.usda.gov/schoolmeals/nutrition-standards

B. staff Qualifications and Professional Development.

All school nutrition program directors, managers, and_staff will meet or exceed hiring and annual continuing
education/training requirements in the USDA professional standards for school nutrition professionals, which may be
found at:

https://www.fns.usda.gov/school-meals/professional-standards
C. water.

To promote hydration, free, safe, unflavored drinking water will be available to all students at every school throughout the
school day, including mealtimes.

Students shall be permitted to bring water bottles to school that:

1. Are made of material that is not easily breakable;
2. Have lids to prevent spills; and
3. Arefilled exclusively with water

D. Competitive Foods and Beverages and Marketing of Same in Schools.

“Competitive foods and beverages” (i.e., foods and beverages sold and served or marketed during the school day, but
outside of the school meal programs) must meet the USDA Smart Snacks in School nutrition standards, which may be
accessed at:

https://www.fns.usda.gov/tn/guide-smart-snacks-school

These standards will apply in all locations and through all services where foods and beverages are sold, which may include,
but are not limited to, a la carte options in cafeterias and vending machines.

Except as may be provided elsewhere in this Policy, any foods and beverages marketed or promoted to students on the
school campus during the school day (12:01 am through 30 minutes after the last bell — 7CFR 210.11(a)(5)) will meet or
exceed the USDA Smart Snacks in School nutrition standards (see Appendix A). All foods marketed or promoted to
students must be approved and tracked by the Director of Nutrition. Food and beverage marketing is defined as
advertising and other promotions in schools, including, but is not limited to:


https://www.fns.usda.gov/schoolmeals/nutrition-standards

o Brand names, trademarks, logos or tags, except when placed on a physically present food or beverage
product or its container.

o Displays, such as on vending machine exteriors.

o Corporate brand, logo, name or trademark on school equipment, such as marquees, message boards,
scoreboards or backboards.

o Corporate brand, logo, name or trademark on cups used for beverage dispensing, menu boards, coolers,
trash cans and other food service equipment; as well as on posters, book covers, pupil assignment books or
school supplies displayed, distributed, offered or sold by the District.

o Advertisements in school publications or school mailings.

o Free product samples, taste tests or coupons of a product, or free samples displaying advertising of a
product.

As the Districts, school athletic departments, and parent teacher associations review existing contracts and consider new
contracts, equipment and product purchasing (and replacement) decisions should reflect the applicable marketing
guidelines established by the SAU wellness policy.

E. celebrations and Rewards.

All foods offered during the school day on the school campus will meet or exceed the USDA Smart Snacks in School
nutrition standards. Foods and beverages will not be used as a reward or withheld as punishment for any reason. The
SAU41 Food Service Team will make available a list of healthy party ideas to parents and teachers, including non-food
celebration ideas, and a list of foods and beverages which meet Smart Snack nutrition standards.

F. Food Sale Fundraising.

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition standards may be sold through
fundraisers on the school campus during the school day. Fundraising groups are encouraged to choose non-food
fundraisers, and to consider healthy fundraising ideas. Notwithstanding this provision, each school may allow up to nine
fundraising food sales of non-compliant foods (i.e., that do not meet Smart Snack standards), which are no more than one
day in duration.-

G. Nutrition Promotion.

The SAU will promote healthy food and beverage choices for all students throughout the school campus, as well as
encourage participation in school meal programs. This promotion will include.

o Implementation of at least five or more evidence-based healthy food promotion techniques (Meal Appeal)
in the school meal programs using methods supported by the USDA child nutrition programs.

Ensuring 100% of foods and beverages promoted to students during the school day meet the USDA Smart Snacks in School
nutrition standards.

H. Nutrition Education.
The Districts will teach, model, encourage and support healthy eating by all students.

e Nutrition education is designed and implemented to help students learn nutrition related skills, including but
not limited to two of the following: planning a healthy meal, understanding and using food labels, critically
evaluating nutrition information, misinformation and commercial food advertising.

e Nutrition education will reinforce lifelong balance, emphasizing the link between caloric intake (eating) and
exercise in ways that are age-appropriate. At least one example will be used.



o Cafeteria staff will participate in providing nutrition education. Students will be educated through at least two
new food experiences and exposed to a wide variety of food choices. Consistent encouragement should be
given to children to try new foods. Discourage students from making negative comments about new foods and
healthy foods so that the child will learn to try new flavors.

e The school will integrate at least two USDA’s Team Nutrition materials within the school curriculum. These
include lesson plans, posters, interactive games, menu graphics, etc.

o At least three nutrition education posters will be displayed in each school cafeteria.
o Cafeteria staff will highlight local foods at least four times per year.

o Cafeteria staff will conduct at least two tasting opportunities per year with one being a unique fruit
or vegetable.

Schools should provide additional nutrition education that’

o

Is designed to provide students with the knowledge and skills necessary to promote and protect their
health;

May include enjoyable, developmentally-appropriate, culturally-relevant and participatory activities, such as
cooking demonstrations or lessons, promotions, taste-testing, farm visits and school gardens;

Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy products and healthy food
preparation methods;

Links with school meal programs, cafeteria nutrition promotion activities, school gardens, Farm to School
programs, other school foods and nutrition-related community services;

Includes nutrition education training for teachers and other staff.

IV. PHYSICAL ACTIVITY.

The SAU will provide physical education consistent with national and state standards and Board policy IMAH. Physical activity
during the school day (including but not limited to recess, classroom physical activity breaks or physical education) will not be
withheld as punishment for any reason.

A. Classroom Physical Activity Breaks.

Students in grades 7-12 will be offered periodic opportunities to be active or to stretch throughout the day. The SAU
recommends teachers provide short (3-5 minute) physical activity breaks to students during and between classroom
times at least three days per week. These physical activity breaks will complement, not substitute, for physical
education class, recess, and class transition periods.

B. Before and After School Activities.

The SAU offers opportunities for students in grades 7-12 to participate in physical activity after school through
interscholastic and intramural sports and clubs.

C. Health and Physical Education Complements.

Classroom health education will complement physical education by reinforcing the knowledge and self-management skills
needed to maintain a physically active lifestyle and to reduce time spent on sedentary activities, such as watching television.

D. walking and Biking to School.

The SAU will support walking or biking to school by students or faculty only if determined safe by each building principal.



V. OTHER SCHOOL-BASED ACTIVITIES TO PROMOTE STUDENT WELLNESS.

The SAU will endeavor to integrate wellness activities across the entire school setting, not just in the cafeteria or physical
education and athletic facilities. In furtherance of this objective, each school in the SAU will include the following activities each
school year.

e Students are permitted to have water in the classroom

e Students are discouraged from sharing their foods or beverages with one another, given concerns about allergies
and other restrictions on some students’ diets.

e Students are provided with a school environment that is conducive to healthy eating.

e Students are provided with adequate breakfast and lunch time to enjoy eating healthy foods with friends.

e Students are scheduled in lunch blocks that provide minimal wait time for school meals.

e Students are provided a school environment that is conducive to being physically active.

e Students are provided with opportunities for physical activity throughout the day.

e Students are encouraged to actively participate in recess.

e Students are not denied recess or other physical activity time in order to make up instructional time and/or as a
form of discipline except when appropriate as a logical consequence.

e Students are provided with activities that coordinate content across curricular areas that promote student health
(such as teaching nutrition concepts in math or science) with consultation provided by the district's curriculum
coordinators.

VI. PROFESSIONAL LEARNING.

When feasible, the SAU will offer annual professional learning opportunities and resources for staff to increase knowledge and
skills about promoting healthy behaviors in the classroom and school.
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The Healthy Hunger-Free Kids Act of 2010

7 C.F.R 210, National School Lunch Program

7 C.F.R 220, School Breakfast Program

RSA 189:11-a, Food and Nutrition Programs

N.H. Dept. of Education Administrative Rule — Ed 306.04 (a)(20), Wellness

N.H. Dept of Education Administrative Rule — Ed 306.40, Health Education Pro
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LOCAL RECORDS RETENTION SCHEDULE

See Board Policy: EHB

Related Policies: EH, EHAB, JRA, and GBJ

Type of Record

Statute, Rule, or other legal authority — if
none listed the retention period is a
recommendation

Retention Period

Business Records

Accident Reports:
e Employee Term of
employment, plus 6
20 years
o Student Age of majority,

plus 6 years

Accounts Receivable RSA 33-A:3-a Until audited, plus 1
year

Annual Audit RSA 33-A:3-a (10 years) Permanent

Annual Report (District), RSA 33-A:3-a Permanent

Warrants, Annual Meeting

Minutes, Budgets (District

& SAU)

Application for Federal 20 U.S.C. 1232f., (three years after the 5 years

Grants completion of the activity for which the

funds are used) other authorities may
apply

Architectural Plans Permanent

Asbestos Removal Permanent

Bank Deposit Slips RSA 33-A:3-a 6 years

Bonds and continuation RSA 33-A:3-a (expiration plus 2 years) Permanent

certificates

Budget Worksheets End of budget year,
plus 1 year

Cash receipts, disbursement | RSA 33-A:3-a Until Audited and at

records, checks least 6 years after
last entry

Child Labor Permits 1 year

Work-study 29 C.F.R. §570.37 3 years from date of

enrollment

e Construction
Contracts, Capital
projects, fixed assets
that require
accountability after
acquired*

RSA 33-A:3-a (Life of project/asset)

Life of contract,
building, asset plus
20 years




EHB-R

LOCAL RECORDS RETENTION SCHEDULE

e Engineering Surveys

Permanent

e Unsuccessful bids

RSA 33-A:3-a (Completion of project,
plus one year)

Life of contract plus
3 years

Certified Educator

Permanent

COBRA Notices

42 U.S.C. 300bb-1, et. seq.(3 years)
ERISA 29 U.S.C. §1027 ( 6 years)

6 years from date of
issue

Collective Bargaining Permanent
Agreements
Correspondence for Life of subject

Business transactions*

matter plus 4 years

Correspondence - General

3 years or longer
when historic/useful

Correspondence Transitory | RSA 33-A:3-a As needed for
reference

Deeds Permanent

District Meeting Minutes & Permanent

Warrant

Insurance policies RSA 33-A:3-a Permanent

Notes (loan documents) RSA 33-A:3-a Until paid, Audited,

plus 3 years

Student Activities RSA 33-A:3-a (bank deposit slips and Until Audited, plus
Records/Accounts statements 6 years) 6 years
Enrollment Reports:
e Fall Reports A12A Permanent
(RSA 189:28)
e Pupil Registers RSA 189:27-b Permanent
e Resident Pupil 14 years
Membership Forms
e School Opening 3 years
Reports
.. Permanent
e Statistical Report A-

3 (RSA 189:28)

Federal Projects Documents

Review specific project/grant program
requirements. 20 U.S.C. 1232f, (three
years after the completion of the activity
for which the funds are used), other
authorities may apply

5 years after
submission of final
audit report and
documentation for
expenditures, unless
there is an ongoing
audit

FICA Reports — monthly

7 years
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LOCAL RECORDS RETENTION SCHEDULE

Fixed Trip 1 year
Requests/Confirmation
Fixed Assets Schedule Permanent/as
updated
Form C-2 Unemployment 6 years
Wage Report (DES 100) 6 years
Invoices™ Until Audited, plus 1 year 3 years*
MS-22 Budget Form 6 years
MS-23 Budget Form 6 years
MS-25 Budget Form Permanent
Minutes of Board Meetings, | RSA 91-A:2, II, RSA 33-A:3-a Permanent

Board Committees

Purchase Orders*

Until Audited, plus
1 year

Request for Payment

Until Audited, plus

Vouchers* 1 year
Requisitions* Until Audited, plus
1 year
Retirement Reports — 1 year
Monthly
Time Cards:
. Lab 803.03. Notification and Records no | 5 years
e Bus Drivers
less than 4 years
. Lab 803.03. Notification and Records no | 5 years
e Custodial
less than 4 years
. Lab 803.03. Notification and Records no | 5 years
e Secretarial
less than 4 years
Lab 803.03. Notification and Records no | 5 years

o Substitute Teachers
pay slips

less than 4 years

Payroll Records RSA 33-A:3-a Audited, plus 2 year 6 years
29 C.F.R. §1627.3 (3 years) ADEA: 29
U.S.C. §626, 29 CFR Part 1602 (2 years
from job action); 29 C.F.R § 825.500

FMLA, 29 U.S.C.§2616, 3 years

Travel Reimbursements™ Until Audit, plus 1 year 3 years™
Treasurer’s Receipts — 6 years
canceled checks
Treasurer’s Report 6 years
Vocational Education:

e AVIForms I year

e Vocational Center 20 years

Regional Contracts
6 years

e Federal Vocational
Forms*




EHB-R

LOCAL RECORDS RETENTION SCHEDULE

Vouchers Manifests*

Until Audit, plus 1
year

Tax Forms:

e [eaves

a. Retirement or termination, plus 20
years

Keep all records of employment taxes for at least
o W-27, 1099 * fourpyears after filing t}rl)e Zth quarter for the year. 7 years
—26 C.FR §31.6001-1 (e)(2)(tax advisors say 7
years)
e W-4 Withholding ;ﬁ?;f;ﬁ;;a' Retirement or termination, Eiimlof
Exemption ployment, plus
P 20 years
Certificate y
Keep all records of employment taxes for at least 7 years
e W9 four years after filing the 4th quarter for the year.
— 26 C.F.R § 31.6001-1 (e)(2) (tax advisors say 7
years)
Keep all records of employment taxes for at least
e 941-E Quarterly fourpyears after filing t}]?e Zth quarter for the year. 7 years
Taxes — 26 C.F.R § 31.6001-1 (e)(2) (tax advisors say 7
years)
Personnel Records RSA 33-A:3-a. Retirement or termination, | Term of
plus 20 years Employment, plus
20 years
Application for employment | RSA 33-A:3-a Term of
- Successful Unsuccessful applicants: current year, Employment, plus
plus 3 years. 20 years
Attendance Records:
Family Medical Leave Act -RSA 33-A:3- | Term of

Employment, plus
20 years

e Request for Leaves

1 year

Class Observation Forms

1 year

Criminal Record Check:

e No criminal record

RSA 189:13-a (Superintendent only)

Destroy immediately
after review

o Criminal record

RSA 189:13-a (Superintendent only)

Destroy within 30
days of receipt

plans

Civil Rights Formes, 29 C.F.R. §1602.40; 42 U.S.C. 12117;42 | 6 years
Discrimination claims, U.S.C. § §§ 2000e-8-2000e-12; 42 U.S.C.
accommodation under § 20001t-6; (final disposition, 2 years, 3

ADA, information used for | years)

EEO-5 report, EEO-5 report

Deferred Compensation RSA 33-A:3-a 7 years
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LOCAL RECORDS RETENTION SCHEDULE

Dues Authorization RSA 33-A:3-a. — Personnel record Term of
Employment, plus
20 years
Employment test papers 29 C.F.R. §1627.3 Term of
with results Employment, plus
20 years
Evaluations RSA 33-A:3-a. — Personnel record Term of
Employment, plus
20 years
HIPPA Documentation RSA 33-A:3-a. — Personnel record Term of
HIPPA: 45 C.F.R. §164,316(b) & .530(j) | Employment, plus
— 6 years. HITECH 42 U.S.C. §17938 20 years
Labor-PELRB actions RSA 33-A:3-a Permanent
Labor Negotiations RSA 33-A:3-a Permanent
Legal Actions - lawsuits RSA 33-A:3-a Permanent
Medical Benefits RSA 33-A:3-a. — Personnel record Term of
Application Employment, plus
20 years
Medical exams, Physical 29 C.F.R. §1627.3(One year from date of | Term of

examinations used for
personnel action

personnel action)

RSA 33-A:3-a. — Personnel record
29 C.F.R. §1910.1020 (term of
employment plus 30 years)

Employment, plus
20 years

Oaths of Office

RSA 33-A:3-a Term, plus 3 years

Permanent

Promotion, demotion,
transfer, selection for
training, layoff, recall, or
discharge

29 C.F.R. §1627.3 (1 year from date of
action)
RSA 33-A:3-a. — Personnel record

Term of
Employment, plus
20 years

Recruitment Documents 29 C.F.R. §1627.3 Term of
Employment, plus
20 years
Re-employment Letter of RSA 33-A:3-a. — Personnel record Term of
Assurance Employment, plus
20 years
Retirement application RSA 33-A:3-a. — Personnel record Term of

Employment, plus
20 years

School Bus Driver Drug 49 C.F.R. §382.401; 49 C.F.R. § 40.333 5 years
Tests — positive results &

records of administration of

test

School Bus Driver Drug 49 C.F.R. §382.401 1 year

tests — negative & cancelled
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LOCAL RECORDS RETENTION SCHEDULE

Separation from RSA 33-A:3-a. — Personnel record Term of

Employment Form/Letter Employment, plus
20 years

Settlement agreements, RSA 91-A:4, VI (10 years) Permanent

even if in anticipation of a

lawsuit

Staff Development Plan Term of Employment, plus 20 years Term of

Employment, plus
20 years

Substitute Teacher Lists 7 years
Student Records:
Applications for 6 years
Free/Reduced Lunch
Assessment Results Ed 306.04 Policy Development, (h) complete | Permanent
and accurate records of students' attendance
and scholarship be permanently kept and
safely stored in a fire-resistant file, vault, or
safe.
Attendance Ed 306.04 Policy Development, (h) complete | Permanent
and accurate records of students' attendance
and scholarship be permanently kept and
safely stored in a fire-resistant file, vault, or
safe.
Disciplinary Records Term of Enrollment,

plus 3 years

Early Dismissal

1 year

Emergency Information
Form

1 year/as updated

Grades Ed 306.04 Policy Development, (h) complete | Permanent

and accurate records of students' attendance

and scholarship be permanently kept and

safely stored in a fire-resistant file, vault, or

safe.
Health and Physical Term of Enrollment,
Records plus 3 years

Immunization Record

Term of Enrollment,
plus 3 years

Log of requests for access

to education records

FERPA 20 U.S.C. §1232g (b)(4)(A)

As long as the
education record is
retained

Medical Reports

Term of Enrollment,
plus 3 years

Registration Form

Term of Enrollment,
plus 3 years




EHB-R LOCAL RECORDS RETENTION SCHEDULE

Student Handbook 1 copy of each
edition, Permanent
Transcripts Ed 306.04 Policy Development, (h) Permanent

complete and accurate records of students'
attendance and scholarship be permanently
kept and safely stored in a fire-resistant file,
vault, or safe.

Internal Records:

Child Abuse Permanent

Reports/Allegations

Criminal Investigation Permanent

Personnel Investigations Permanent

Sexual Harassment Permanent

Records Management, RSA 33-A:3-a (summary report of what Permanent

transfer to storage or category of records, for what range of

disposal dates, was put in storage or destroyed)

Vehicle maintenance RSA 33-A:3-a Life of vehicle, plus
3 years

1%t Reading: September 27, 2023
2nd Reading & Adopt:  November 29, 2023
It Reading:  April 8, 2026 (as amended)



Used the sample policy: JICD SAMPLE

JICD
STUDENT DISCIPLINE AND DUE PROCESS

A. Policy Statement.

This policy establishes the substantive parameters, procedures, and due process that shall apply
before a student may be subject to temporary (same day) removal from classrooms or activities,
restriction from activities, detentions, suspensions, and/or expulsion. Pursuant to Board policy
JIC, response to misconduct, including disciplinary measures and consequences, should be
designed to maximize student academic, emotional, and social success, while at the same time
assuring the safety of all students, staff, and school visitors. Administration of any of the
consequences described in this policy shall be consistent with the system of supports and
graduated sanctions established pursuant to Policy JIC: Student Code of Conduct.

\Policy{ JIC: Code of Conduct (Please refer to Policy JIC Student Code of Conduct)

The School Board authorizes the Superintendent to establish a Code of Conduct which will
contain a system of supports and consequences designed to correct student misconduct and
promote behavior within acceptable norms. The Code of Conduct will include a graduated set of
age appropriate responses to misconduct and will set forth standards for short term suspensions
up to five (5) school days, short term suspensions up to ten (10) school days, long-term
suspensions up to 20 school days, and expulsion. Such standards will make reference to the
nature and degree of disruption caused to the school environment, the threat to the health and
safety of pupils and school personnel, and the isolated or repeated nature of incidents forming the
basis of disciplinary action.

B. Standards and Procedures Relative to Disciplinary Consequences.

1. "Removal from the classroom' means a student is sent to the building administration’s
office or other designated area during the same school day. It is within the discretion of
the person in charge of the classroom or activity to remove the student.

Students may be removed from the classroom at the classroom teacher's discretion if the
student refuses to obey the teacher's directives, becomes disruptive, fails to abide by
school or District rules, or the Code of Conduct, or otherwise impedes the educational
purpose of the class.

2. "Restriction from school activities' means a student will attend school and classes, but
will not participate in other school extracurricular activities, including such things as
competitions, field trips, and performances. A student who has been restricted from
school activities may participate in practices at the discretion of the person imposing the

Commented [1]: Should we include a
reference to our Code of Conduct here or
since JICD references JIC so often, is that
sufficient?



https://docs.google.com/document/d/1v53M3_8lEOL0QYs2ZsMO45CYeP4GV7z6lvpxDQu_xIg/edit?tab=t.0

restriction. If the restriction is immediate and outside of school hours, provision must be
made to assure the student is not left unsupervised. The terms of the restriction shall be
communicated to the student and the student’s parent/guardian by the Principal or their
designee.

“Detention" means the student's presence is required for disciplinary purposes before or
after the hours when the student is assigned to be in class. Students may be assigned
classroom detention at the classroom teacher's discretion, and administrative detention at
the Principal’s discretion, if the student refuses to obey the teacher's/employee's
directives, becomes disruptive, fails to abide by classroom, school, or District rules, as
outlined in the Student Handbook and/or Code of Conduct, or otherwise impedes the
educational purpose of the class. Parents/guardians shall be notified at least 24 hours
prior to a student serving detention outside the regular school day.

The building Principal is authorized to establish guidelines or protocol for when detention
shall be served (either before school, during lunch or after school). Whether a student
will serve detention, and the length of the detention, is within the discretion of the
licensed educator disciplining the student or the building Principal.

a. “Saturday detention” means a student serves a detention at school between 8
AM until 11:00 AM on Saturday as assigned by administration. Examples of
infractions that may merit a Saturday detention include but are not limited to
failure to report to regular detention, verbally aggressive, inappropriate or hostile
behavior, bullying/harassment, and any other offense that requires administrative
action and a consequence greater than a detention. The building Principal or their
designee has the authority to assign a student to a Saturday morning detention.

"In-school suspension" means the student will attend school but will be temporarily
removed_from one or more classes while under supervision. An in-school suspension
will not exceed ten (10) consecutive school days.

The building Principal is authorized to issue reassignment, restrictions from activities, or
place a student on probation for repeated failure to conform to the Code of Conduct,
classroom rules, or for any conduct that causes material or substantial disruption to the
school/class environment, interferes with the rights of others, presents a threat to the
health and safety of students, employees, or visitors, is otherwise inappropriate, or is
prohibited by law.

"Out-of-school suspension" means the temporary denial of a student's attendance at
school for a specific period of time.



a.

"Short-term suspension' means a suspension of ten (10) consecutive school
days or less under. RSA 193:13, I(a).

The Superintendent or his/her written designee is authorized to suspend a student
for ten (10) school days or less.

A short-term suspension may be imposed only for:

i. Behavior that is detrimental to the health, safety, or welfare of pupils or
school personnel (including, but not limited to, an act of theft, destruction or
violence, as defined in RSA 193-D:1); or

ii. Repeated and willful disregard of the reasonable rules of the school that
is not remediated through imposition of the district's graduated sanctions
described in Board Policy JIC: Student Code of Conduct .

Pursuant to RSA 193:13, XI(b) and Board Policy JIC, a short-term suspension
over 5 days must conform to the standards included in the Code of Conduct.

Before any short-term suspension may be imposed, a student is entitled to the
minimum due process (notice before meeting of the charge and explanation
of evidence, notice of the possibility of suspension, opportunity for the
student to respond, and a written decision explaining the disciplinary action
taken). See New Hampshire Department of Education Rule Ed 317.04(e).

"Long-term suspension' means an extension of a short-term suspension for up
to ten (10) additional consecutive school days under RSA 193:13, I (b)-(c).

The Superintendent is authorized to continue the suspension and issue a long-term
suspension of a pupil for a period in excess of ten (10) school days, provided that
if the Superintendent issued the original short-term suspension,then the School
Board must either appoint another person to continue the short-term suspension
and issue the long-term suspension (in accordance with the procedures set forth in
Ed 317.04 (f) and 317.04 (j), or do so itself.

A long-term suspension may only be imposed for:
i. an act that constitutes an act of theft, destruction, or violence, as defined
in RSA 193-D6 Remove footnote ;

ii. bullying pursuant to Board policy JICK when the pupil has not
responded to targeted interventions and poses an ongoing threat to the safety or
welfare of another student; or



iii. possession of a firearm, BB gun, pellet gun, airsoft gun, paintball gun
or any item that could be perceived as a gun and could disturb and/or disrupt the
educational environment

Prior to a long-term suspension, the student will be afforded a hearing on the
matter. The informal hearing need not rise to the level and protocol of a formal
hearing, but the process must comply with the requirements of Ed 317.04 (f), and
317.04 (§)(), including, without limitation, the requirements for advance notice
and a written decision.

c. Appeal of long-term suspension. Any long-term suspension issued other than
by the School Board under this policy, is appealable to the School Board,
provided the Superintendent or School Board chair receives the appeal in writing
within ten (10) days after the issuance of the Superintendent's [or other person
designated under B.6.b, above] hearing and written decision required under N.H.
Dept. of Education Rule Ed. 317.04 (f)(3), and sub-paragraph B.6.b, above. The
Board shall hold a hearing on the appeal, but will rely upon the record of the
decision being appealed from. Any suspension in excess of ten (10) school days
shall remain in effect while this appeal is pending unless the School Board stays
the suspension while the appeal is pending. Any request to stay a long-term
suspension should be included in the original appeal.

d. Educational Assignments. As required by RSA 193:13, V, educational
assignments shall be made available to students during both short- and long-term
suspensions.

e. Alternative Educational Services. The school shall provide alternative
educational services to a suspended pupil whenever the pupil is suspended in
excess of 20 cumulative days within any school year. The alternative educational
services shall be designed to enable the pupil to advance from grade to grade.

f. Re-entry Meetings and Intervention Plans. Prior to returning to regular
classes, a suspended student and parent/guardian (when available) shall meet with
the building Principal or his/her designee to assist the student in smoothly
returning to the school setting.

Any time a pupil is suspended more than 10 school days in any school year, upon
the pupil's return to school the school district shall develop an intervention plan
designed to proactively address the pupil's problematic behaviors by reviewing



the problem behavior, re-teaching expectations, and identifying any necessary
supports.

g. Attendance at Safe Harbor. A student may not be penalized academically
solely by virtue of missing class due to suspension.

“Probation” means a student is given a conditional suspension of a penalty for a
definite period of time in addition to being reprimanded. The conditional suspension
will mean the student must meet the conditions and terms for the suspension of the
penalty. Failure of the student to meet these conditions and terms will result in
reinstatement of the penalty. Notwithstanding the assignment of probation, no
imposition of the suspended consequence may be administered unless and until all of
the provisions of this policy applicable to the suspended consequence (i.e., long-term
suspension, expulsion, etc.) are satisfied.

"Expulsion" means the permanent denial of a pupil's attendance at school for any of the
reasons listed in RSA 193:13, II.

a. Grounds for Expulsion. An expulsion may only be imposed for an act that poses
an ongoing threat to the safety of students or school personnel AND that
constitutes:

i. A repetition of an act that warranted long-term suspension under section
B.6.b, above;

ii. Any act of physical or sexual assault that would be a felony if
committed by an adult;

iii. Any act of violence pursuant to RSA 651:5, XIII7
iv. Criminal threatening pursuant to RSA 631:4, II(a) OR

v. For bringing or possessing a firearm as defined in Section 921 U.S.C.
Title 18 within a safe school zone as prohibited under RSA 193-D:1 9
remove footnote , or under the Gun Free School Zones Act, unless such
pupil has written authorization from the Superintendent.

Before expelling a pupil, the Board shall consider each of the following factors:
1. The pupil's age.
2. The pupil's disciplinary history.
3. Whether the pupil is a student with a disability.
4. The seriousness of the violation or behavior committed by the pupil.



5. Whether the school district or chartered public school has implemented positive
behavioral interventions under paragraph B.6.b.ii, above.

6. Whether a lesser intervention would properly address the violation or behavior
committed by the pupil.

b. Due Process to Be Afforded Prior to Expulsion. Prior to any expulsion, the
District will ensure that the due process standards set forth in Ed 317.04(f)
through 317.04(j)10 are followed.

c. Duration of Expulsion. An expulsion will run for the duration stated in the
written decision or until the School Board or Superintendent restores the student's
permission to attend school as provided in this policy. An expulsion relating to a
firearm in a safe school zone per B.7.a.v, shall be for a period of not less than 12
months.

d. Educational Services. The Superintendent is authorized, but not required, to
arrange for educational services to be provided to any student residing in the
District who has been expelled by the District or by any other school.

C. Modification or Reinstatement After Suspension or Expulsion.

Expelled or suspended students may request a modification of, or reinstatement from, an
expulsion or suspension as provided below. Except for students establishing residency from out-
of-state, requests for modification or reinstatement from expulsion/suspension shall be submitted
in writing to the Superintendent no later than August 15. The request should set forth the reasons
for the request, and include additional information to establish that it is in the best interest of the
student and school community to modify the expulsion/suspension or to reinstate the student.
Such additional information may include such things as work history, letters of reference,
medical information, etc. All reinstatements shall include an Intervention Plan as described in
paragraph B.5.f, above, including such conditions as the reinstating authority (Superintendent or
Board) deems appropriate.

1. Modification by Superintendent. Subject to all other applicable laws, regulations, and

Board policies, and paragraph C.3, below (relating to firearms), the Superintendent is
authorized to reinstate any student who has been suspended or expelled from a school in
this District, and/or enroll a student suspended or expelled from another school or district,

on a case-by-case basis.

2. Review and Reinstatement by Board. A student may request the School Board (of the

district of attendance) to review an expulsion decision prior to the start of each school

year by filing a written request with the Superintendent detailing the basis of the request.



The Board will determine whether and in what manner it will consider any such request

after consultation with the Superintendent.

3. Modification of Expulsion for Firearms. A student who has been expelled from this

District or any other public or private school for bringing or possessing a firearm in a safe
school zone as prohibited under RSA 193-D:1, or under the Gun Free Schools Act, may
only be reinstated or enrolled if the Superintendent first determines: possession of the
firearm was inadvertent and unknowing; the firearm was for sporting purposes, unloaded
and the student did not intend to display the firearm to any other person while within the
safe schools zone; the student is/was in the fifth or lower grade when the incident
occurred; or the Superintendent determines that the firearm was not loaded, that no
ammunition was reasonably available, and that the pupil had no intention to display the

firearm to other students.

Additionally, the School Board may enroll a student expelled from a school outside of
New Hampshire for a violation of the Gun Free Schools Act upon the student establishing
residency.

D. Appeals to State Board of Education.

Any decision by the Board (i) to expel a student, (ii) not to reinstate a student upon request, or
(iii) enroll a student from another state who had been expelled for a violation of the Gun Free
Schools Act, may be appealed to the State Board of Education at any time that the expulsion
remains in effect, subject to the rules of the State Board of Education.

E. Subcommittee of Board.
For purposes of sections B.5 and B.7 of this policy, "Board" or "School Board" may either be a
quorum of the full Board, or a subcommittee of the Board duly authorized by the School Board.

F. Superintendent and Principal Designees.

Except where otherwise stated in this policy, the Superintendent may delegate any authority s/he
has under this policy, and a Principal may delegate any authority s/he has under this policy, to
other appropriate personnel.

G. Disciplinary Removal of Students with Disabilities.

If a student is disabled under the Individuals with Disabilities Act (IDEA), the New Hampshire
RSA 186-C, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act,
or any other law providing special rights to disabled students, those laws shall govern and shall

supersede these local policies to the extent these local policies are inconsistent with those laws.



Accordingly, any suspension or expulsion of a child with a disability as defined in Ed 1102.01(t)
shall be in accordance with Ed 1124.01.

If any provision of this policy shall conflict with State or Federal law, or regulation of the New
Hampshire Department of Education, then such law or regulation shall apply, and the remainder

Can we delete everything below in red...?
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RSA 189:15, Regulations
RSA 193:13, Suspension & Expulsion of Pupils



RSA Chapter 193-D, Safe Schools Zones

RSA 193-F, Pupil Safety and Violence Prevention

NH Code of Administrative Rules, Section Ed 306.04(a)(3), Discipline

NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline Policy

NH Code of Administrative Rules, Section Ed 317.04, Suspension and Expulsion of Pupils
Assuring Due Process Disciplinary Procedures

Inre Keelin B., 162 N.H. 38, 27 A.3d 689 (2011)
See Appendix: JICD-R

1st Reading: May 19, 2021

2nd Reading: September 15, 2021 (as amended)
31 Reading: October 20, 2021 (as amended)
Adopted: October 20, 2021

15t Reading: January 15, 2025 (as amended)
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SAU 41
HOLLISBROOKLINE

Policy: IIB

Section: Section I - Instruction

(COOP) Class Size
1B

CLASS SIZE

It is the policy of the Hollis Brookline Cooperative School Board that class size should meet minimum and maximum standards
set by the NH State Board of Education.

Class Size

Classes shall have a minimum of XX students at the time of initial scheduling to be offered for the coming school year. Classes,
or class sections, shall have a minimum of +5-Y'Y students confirmed at the start of the school year or semester (for Y2 year classes
in semester 2). Classes or sections shall have-and-a maximum of 25-77 students unless specified below. Any exceptions to
these limits must be approved in advance by the School Board and Superintendent or their designee.

Course Maximum

Band 50

Choir/Chorus 50

Computer Based Courses Number of computers in the lab

Family and Consumer Science 16

Physical Education 35

Science 24

Classes may have fewer than fifteen-Y'Y students if ene-or-mere-of the-folowingare-met:required by law.
B L DI N I T R I A

In determining the sections, the Board and the administration will consider the needs of learners, current best practices, and the
demands of the programs and standards.

This policy should be reviewed and evaluated annually by seheel-administrationthe School Board.

Legal References:



NH Code of Administrative Rules, Section Ed. 306.17, Class Size

Ist Reading: 9-21-2005 / Adopted 5-21-2008/Amended and Approved 4-16-2014

1st Reading of Amendment: January 21, 2015

ond Reading of Amendment: February 18, 2015
Adopted: February 18,2015

15! Reading: November 13, 2019 (as amended)
pnd Reading: December 11,2019

3" Reading: January 22, 2020

4th Reading and Adopt: February 12, 2020




SALL 41
HOLLISBRODKLINE
Policy: JICJ

Section: Section J - Students

(COOP) Unauthorized Communication
JIC]

A. Purpose

The District is committed to providing students with a learning environment free from disruptions. Use of
personal communication devices (cell phones, tablets, laptops, other communication devices,
smartwatches, etc.) for nonacademic means often leads to disruptions in the learning environment for both
individual students and the classroom.

This policy defines a personal communication device as any non-district-provided internet/
cellular-capable device that supports voice or video calls, texts, emails, instant messages, or the
capability to transmit pictures or videos. Furthermore, ‘“Personal Electronic Communication
Device” means any device capable of connecting to a smartphone, smartwatch, the internet, or a
cellular or Wi-Fi network, and can communicate over a Wi-Fi, Bluetooth, or cellular network.

Additionally, it covers any future products that encompass the abovementioned features. For ease
of reference, devices provided by the district for instructional use shall be referred to as "district-
owned" or “district-provided" devices.

B. Restrictions

Student use of personal communication devices is strictly prohibited from when the first bell rings to start
instructional time until the dismissal bell rings to end the academic school day (referred to as “the school
day”). The school day includes lunch periods, passing time, and recesses.

Students participating in field trips or other activities outside of the school day shall abide by the rules
and consequences established for personal communication devices set by the designated supervisor for
the activity. However, in no event shall personal communication devices (or any other device with
photographic or recording capabilities) be used in locker rooms, bathrooms, or any other location where
such use could violate another person’s reasonable expectation of privacy.



The District is responsible for providing District-owned devices for use during the school day.

While it is best practice that personal communication devices are not brought to school, if personal
communication devices are brought to school, they shall be kept with the power turned off in a student's
assigned locker, backpack, or handbag. The District will not be responsible for loss, damage or theft of
any electronic communication device brought to the school.

C. Exceptions

Students with medical needs, such as insulin pumps and glucose sensors, or disabilities that require a
device to support their learning as identified by their individualized education program (IEP) or plan
developed under Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. section 794, or a multilingual
student with appropriate language access programs and services pursuant to Title VI of the Civil Rights
Act of 1964 may be exempt from portions of this policy due to necessary accommodations as determined
by the appropriate team. Additional exceptions to this policy may only be made after a formal meeting
with administration on a case-by-case basis or through an administrative decision recorded in the student
handbook, with respect to student medical, disability, or language proficiency needs. Decisions may be
appealed to the Superintendent, whose decision is final.

D. Unacceptable Use of Communication Devices

Students are not permitted to use any electronic device to record audio or video media or take pictures of
any student or staff member without their permission. The distribution of any unauthorized media may
result in disciplinary action. The school reserves the right to monitor, inspect, copy, and review a student's
personal electronic device subject to the limitations of RSA 189:70, if there is reasonable suspicion to
believe that a student has violated board policies, regulations, school rules, or has engaged in other
misconduct while using their personal electronic device.

E. Consequences for Violations

Consequences for violations of this policy will be pursuant to the Student Handbook for each respective
school.

F. Review

The Superintendent shall annually review policy in collaboration with parent(s) and teachers with a report
and recommendations for policy changes to be delivered to the Board no later than April of each school
year.

G. Dissemination



The Superintendent shall ensure that information regarding the prohibition against using personal
communication devices during the school day is included in all student handbooks.

NH Statutes

RSA 189:68
RSA 189:68-a
RSA 189:70
RSA 644:21

I+ Reading:  October 17, 2007
Adopted: May 21, 2008

Amended: October 15,2014

I+ Reading:  August 20, 2025 (as amended)
2nd Reading:  September 17, 2025 (as amended)
3 Reading: November 12, 2025 (as amended)
Adopted: November 12, 2025




NHSBA Sample Policy Manual
NHSBA Policy Management Console

Policy EBCA: Crisis Prevention and Emergency Response Plans Status: ADOPTED

Original Adopted Date: 07/01/1998 | Last Revised Date: 09/30/2024 | Last Reviewed Date:
09/30/2024

Category: Recommended
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ADOPTION/REVISION NOTES —
Text between the highlighted lines “~ ~ ~ ~”, and highlights in this sample should be removed prior to
adoption.

a. General — As with all sample policies, NHSBA recommends that each district carefully review this
sample prior to adoption/revision to assure suitability with the district’s own specific circumstances,
internal coding system, current policies, and organizational structures.

b. Highlighted language or blank, underscored spaces indicate areas which Boards should review,
change or complete to reflect local personnel titles, internal/ external policy references, duty
assignments etc.

c. {**}indicates a reference to another NHSBA sample policy. A district should check its own current
policies and codes to assure internal consistency.

d. Withdrawn & earlier versions of revised policies should be maintained separately as part of the
permanent records of the District.

NHSBA history: Revised - Sept. 2024, Aug. 2022, Sept. 2021, Nov. 2019, July 2019, Oct. 2018, Sept.
2017, Sept. 2014, Aug. 2007, July 1998

NHSBA revision notes: September 30, 2024, Revised to include reference to new chemical safety and
chemical hygiene sample policy EBCH. August 2022, revised policy to reflect the 2022 passage of HB
1125, which amended RSA 189:64 to change (a) change the name of the site specific plans from
“Emergency Response Plans” to “Emergency Operations Plans” (as used by Federal Dept. of Homeland
Security), (b) the state submission date for the EOP from 9/1 to 10/15 of each year, and (c) the recipient of
the submission from N.H. DOE to the N.H. Department of Safety. The policy was further revised to remove
some redundancies, and to clarify the distinction and relationship among the site-specific EOPs the District-
wide plan, and other related plans/policies. September 2021, revised paragraph 4 to include reference to
Sports Injury Emergency Plan as required by RSA 200:40-c and related policy JLCJA. November 2019,
revised to reflect increase in changes to RSA 189:64 regarding all-hazard drills (increasing from 2 to 4 per
year), and requirement that at least one drill concern an armed assailant. July 2019, minor change to
disclaimers. October 2018, retitled and revised substantially to incorporate provisions of now withdrawn
(10/2018) sample policy EBC, reflect provisions of the 2018 passage of HB 1370 requiring plans to be
submitted to the N.H. Dir. of Homeland Security. September 2017, revised to reflect 2017 N.H. Laws Ch.
14 (HB 233), which required annual plans to be submitted to the N.H/ Dept. of Education. September 2014,
re-written in its entirety to reflect changes to RSA 189:64.

NN N AN AN A~NA~NA~NNN~N~NS~NANSANANANNSANSNSA~S~NSANSNSAANSANSNSANSANSNSNSANSMMNSMSS~S~S~ S~~~

The Board recognizes that schools are subject to a number of potentially dangerous events, such as natural
disasters, industrial accidents, acts of terrorism, and other violent events. No school is immune from these
events no matter the size or location. The Board is committed to the prevention of these events, to the extent
possible, in the schools and at school-sponsored activities.



A. Site-specific Emergency Operations Plan (RSA 189:64). Each school shall develop a site-specific
school emergency operations plan (“EOP”) based on and conforming with the Incident Command System
and the National Incident Management System and pursuant to RSA 189:64.

Each Emergency Operations Plan will address hazards as including, but not limited to: acts of violence,
threats, natural disasters, fire, hazardous materials, medical emergencies, and other hazards deemed
necessary by the School Board or local emergency authorities.

School building principals, or their designee, shall annually review their site-specific EOP and submit
updated plans (or report of no changes) to the Superintendent for review by . [" delete fn.]

If, after such review, the plan remains unchanged, then the Superintendent/Principal shall notify the New
Hampshire Department of Safety by October 15 that the plan is unchanged. If an Emergency Operations
Plan is updated/revised, the Superintendent/Principal shall submit the updated Emergency Operations Plan
to the Director of Homeland Security and Emergency Management of the Department of Safety by October
15.

All hazard and fire evacuation drills shall be conducted annually pursuant to Board policy EBCB {**).

B. District-wide Crisis Prevention and Response Plan.

The Superintendent, in consultation with appropriate personnel, and in coordination with local emergency
authorities, shall develop a District-wide Crisis Prevention and Response Plan (the “District Crisis Plan”).
The District Crisis Plan shall serve as a compilation of each site-specific Emergency Operations Plan for
each District school and shall include the current Sports Injury Emergency Action Plan as required under
Board policy {**!JLCJA and RSA 200:40-c.

The District-wide Crisis Plan will include provisions addressing coordination of crisis prevention and
responses between and among the different schools, grounds, school buses, and other facilities of the
District. Additionally, the District Crisis Plan should address:

[Insert other provisions or issues the Board wishes such plan to address.]

In order to avoid plan/policy conflicts, the District Crisis Plan will reference applicable sections of other
pertinent plans rather than restate (e.g., crisis communications should be addressed in the District
Communication Plan, {**!EG-R, emergencies relating to hazardous chemicals use should be addressed in
the Chemical Hygiene Plan created under policy should be {**!EBCH.

The District Crisis Plan shall be updated and provided to the Board for review by October 31 each year (i.e.,
after the site-specific EOP’s are submitted to the state).

C. Coordination. The Superintendent will establish a relationship with local and state emergency services
(e.g., police, fire, ambulance, etc.). Unless otherwise provided in a site-specific EOP, the District-wide
Crisis Prevention and Response Plan or the District Communication Plan, the Superintendent, or his/her
designee, will serve as the coordinator/liaison with these authorities. Additionally, the Superintendent should
designate personnel to explore the availability of any training or support provided by the New Hampshire
Departments of Education and/or Safety associated with risk assessment, crisis management, and other
matters related to this policy.

! [Delete fn.] This date should be early enough to allow the Superintendent/facilities director sufficient time
for review before the October 15 deadline to submit to the state.



District Policy History:

First reading:

Second reading/adopted:

District revision history:

Legal References Disclaimer: These references are not intended to be considered part of this policy, nor should they be taken as a
comprehensive statement of the legal basis for the Board to enact this policy, nor as a complete recitation of related legal authority.
Instead, they are provided as additional resources for those interested in the subject matter of the policy.

DISCLAIMER: This sample policy manual is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive use of
NHSBA Policy Service Subscribers. No portion of this manual may be reproduced, copied, transmitted, distributed, in any form, except as needed for the
development of policy by a subscribing district. The materials contained in the manual are provided for general information only and as a resource to assist
subscribing districts with policy development. School districts and boards of education should consult with legal counsel and revise all sample policies and
regulations to address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school districts' needs and local, state and
federal laws, regulations and court decisions, and other relevant education activity.

NH Statutes
RSA 153-A:28-33

RSA 189:64

RSA 193-D

RSA 193-F

RSA 200:40-c

NH Dept of Ed Regulation

N.H. Code Admin. Rules Ed 306.04(b)(2)

Cross References

Code
EB

EBB

EBCB
EBCD
EBCH

Description
Automated External Defibrillation

Emergency Response Plans

Safe School Zones

Pupil Safety and Violence Prevention

Emergency Plans for Sports Related Injuries

Description
School Safe

Description
Workplace Safety Program & Joint Loss Management Committee

School Safety
Fire and All Hazard Drills

Emergency School & District Closings

Chemical Safety and Chemical Hygiene Plan



https://www.gencourt.state.nh.us/rsa/html/XII/153-A/153-A-mrg.htm
https://www.gencourt.state.nh.us/rsa/html/XV/189/189-64.htm
https://www.gencourt.state.nh.us/rsa/html/XV/193-D/193-D-mrg.htm
https://www.gencourt.state.nh.us/rsa/html/XV/193-F/193-F-mrg.htm
https://www.gencourt.state.nh.us/rsa/html/XV/200/200-40-c.htm
https://www.gencourt.state.nh.us/rules/state_agencies/ed300.html
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=Pxm1bMDslshIFFAIWrXycgTuA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=plusYiwSuu0Du2hx8gx0QCOEg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=QFDONCjVPs7slshnP1mpa7Klw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=GLSIgqayA9QIw9yh01s2vg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=7SdhDmMVolq7iVYA8slshYa9w==

EBCH-Ex(1) Chemical Safety and Chemical Hygiene Plan - Plan Template

EG Creation of Communication Plan

JICK Bullying Prevention - Pupil Safety and Violence Prevention

JICK-R(1) Bullying Prevention - Pupil Safety and Violence Prevention -
Report Form

JICK-R(2) Bullying Prevention - Pupil Safety and Violence Prevention -
Bullying Report Form

JICK-R(3) Bullying Prevention - Pupil Safety and Violence Prevention -

School Board Notification of Bullying Report

JLCJA Emergency Plan for Sports Related Injuries and Additional
Protocols for Athletics Participation



https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=uslsh6NzCxzoKslshEyIQHwrj7nA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=pT5RhLF2RqTLt1qA3FMG1A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=YLg601EvzAeRXRzrZqYCTw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=8PgvwMlTkElRqBk0SE8UDw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=8PgvwMlTkElRqBk0SE8UDw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=Jp3JGYn6cbyyw6cTCO5G6A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=Jp3JGYn6cbyyw6cTCO5G6A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=VmtBBm91vFJrj5PAJzmt4A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=VmtBBm91vFJrj5PAJzmt4A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=JBsAJao0anM9hZYuqfNMbA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031481&revid=JBsAJao0anM9hZYuqfNMbA==
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